
Bylaws
of

C.P. Smith Parent Teacher Organization PTO

ARTICLE I - NAME

The organization shall be named C.P. Smith Parent Teacher Organization PTO, herein referred to as
the “PTO.”

ARTICLE II – PURPOSE

The PTO is organized for the purpose of partnering with the faculty, staff, and families of C.P. Smith
Elementary School (“C.P. Smith”) to build community, enhance the educational and social experience of all
students attending C.P. Smith, and support the work of the Burlington School District. 

ARTICLE III – POLICIES

Section 1: At all times, the PTO shall be operated exclusively for charitable and educational purposes
described in Section 501(c)(3) of the Internal Revenue Code of 1986 as amended (the “Code”), and as a
publicly supported organization as defined in Section 509(a)(1) of the Code.

Section 2:  The PTO shall not discriminate based on age, sex, creed, or national origin.

Section 3: The name of the PTO and the names of any of its members and/or officers shall not be used
for any purpose not appropriately related to the purposes of the PTO set forth in Article II of these Bylaws. 

Section 4: The PTO shall approve and adopt a Conflict of Interest Policy. 

ARTICLE IV - FISCAL YEAR

Effective as of the adoption of these Bylaws, the fiscal year of the PTO shall begin on August 1st and 
end on the following July 31st.

ARTICLE V - MEMBERSHIP & VOTING

Section 1: The members of the PTO shall be (i) any parent or guardian of a student at C.P. Smith, (ii)
the Principal of C.P. Smith, and (iii) any staff member currently employed at C.P. Smith (collectively, the
“Members”). There are no dues for membership.  

Section 2:  Each Member shall have one vote on all matters of business to be voted upon at PTO
meetings. Voting may take place by voice, show of hands, or, upon request, by written ballot. 

ARTICLE VI – OFFICERS

Section 1: Officers. The Officers shall consist of an elected President, Vice President, Secretary, and 
Treasurer.  The duties of the Officers shall be as follows:



(a) The President shall  have general supervision of the affairs of the PTO, and shall keep the
Members and Executive Board fully informed about the activities of the PTO.  

(b) The Vice President shall have such powers and duties as may be assigned by the Executive
Board  or  the  President.  The  Vice  President  shall perform the  duties  of  the  President  in  his/her  absence,
resignation, or inability to serve. 

(c) The Secretary shall act as secretary of all such meetings.  The Secretary shall be responsible
for the giving and serving of all notices of the PTO and shall perform all the duties customarily incident to the
office of the Secretary, and shall perform such other duties as shall from time to time be assigned by the
Executive Board or President.  

(d) The  Treasurer  shall  keep or  cause  to  be  kept  full  and accurate  accounts  of  receipts  and
disbursements of the PTO, and shall deposit or cause to be deposited all moneys and other valuable effects of
the PTO in the name and to the credit of the PTO in such banks or depositories as the Executive Board or
President may designate.  

Section 2: Eligibility. Only Members shall be eligible to serve as Officers of the PTO.  A Member
may hold more than one Officer position.

Section 3: Nominations & Elections. Nominations for Officer positions shall be submitted and voted
upon at the May PTO meeting.  

Section 4: Term of Service. Officers shall be elected for a term of one year, which shall correspond to
the fiscal year of the PTO.  

Section 5:  Vacancies. In the event the Members fail  to fill  all  Officer  positions at  the May PTO
meeting, the incumbent Officer of the expiring term may remain in office for one additional school year or
until his or her successor is elected by the Members at any regular meeting of the PTO.  If any Officer position
is left vacant for more than a school year, the remaining members of the Executive Board shall nominate and
appoint a Member to fill such Officer position. 

Section 6: Purchases. All purchases made on behalf of the PTO by the Officers and/or their designees
shall be made in accordance with the Annual Budget (as such term is defined in Article IX, Section 1 of these
Bylaws) of the PTO, as approved by the Members of the PTO. 

Section 7: Resignation and Removal from Office. Any Officer may resign at any time by written
notice to the PTO Secretary.  Any Officer can be removed from office, with or without cause, by a two-thirds
vote  of  the  Members  present  at  a  regular  PTO  meeting.

ARTICLE VII - EXECUTIVE BOARD

Section 1: The Executive Board shall consist of the Officers. 

Section   2  : The Executive Board shall conduct necessary business in preparation for regular PTO 
meetings.

ARTICLE VIII – MEETINGS

Section 1: Regular meetings of the PTO shall be held monthly, except during June, July and August,
at C.P. Smith, on a date and time pre-established by the Executive Board. Dates and times of the monthly
meetings shall be presented by the President at the first regular meeting of the school year. 



Section    2  : Special Meetings of the PTO may be called at any time during the school year by the
President or upon the written request to the Secretary. 

Section   3  : At least three (3) Members shall constitute a quorum. A quorum must be met to take a vote.

Section 4: Meetings of the Executive Board shall be held at the call and the discretion of the President.

ARTICLE IX – FUNDS

Section 1: Annual Budget:  An annual budget proposal shall be presented to the Members and voted
upon on at the first regular PTO meeting.  The budget proposal approved by the Members at such meeting, or
any subsequent meeting, shall be the Annual Budget. 

Section 2: Use. PTO funds shall be used for programs, events, and items, that directly benefit the
students of C.P. Smith, with the exceptions of Teacher and Volunteer Appreciation items.  

Section 3: Income. All funds raised for the PTO must be deposited in the bank account within 10 days
of receipt. Separate deposit receipts shall be maintained for funds received from each unique fundraising event.

Section  4:  Expenses. Reimbursements  for  all  expenses  shall  be  made only  after  receipts  for  the
expenditures have been audited, documented, and approved by the PTO Treasurer. Reimbursement requests
should be submitted to the PTO Treasurer within 30 days of the incurred expense or by three weeks prior to the
end of the fiscal year, whichever comes first, and must be accompanied by a receipt.

ARTICLE X – COMMITTEES

Committees may be formed at any time either at the request of the President or by a majority vote of
the Members at a regularly scheduled PTO meeting. 

ARTICLE XI - PARLIAMENTARY AUTHORITY

The rules contained in Robert's Rules of Order, shall govern the PTO in all cases in which they are
applicable and in which they do not conflict with these Bylaws.

ARTICLE XII - AMENDMENTS

These Bylaws may be amended by a majority vote of the Members.  

ARTICLE XIII – DISSOLUTION

Section 1: Dissolution. The PTO may be dissolved provided (i) prior notice is given to the Members,
(ii) a vote is taken at the next regularly scheduled meeting of the PTO, and (iii) the request is approved by a
majority vote of the Members present at such meeting.

Section 2: Remaining Funds. Upon a vote to dissolve the PTO, the remaining PTO funds shall first be
used to pay any outstanding PTO debt and then either (i)  a vote shall be taken by the Members to spend
remaining funds on an item or items that benefit  the students; or (ii) the remaining funds shall be held in
escrow by the Principal for use by a future parent group. If a successor parent-teacher organization is not
formed within 24 months of the dissolution of the PTO, the funds shall revert to C.P. Smith and be used
toward the benefit of the students under the discretion of the Principal. 


